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360 Degree Feedback Process at Signify
Participant Step-by-Step Guide



360 Degree Feedback Process for Signify: Key Process Steps

Logging In & Dashboard

Participant Nomination

There are 2 sections in the dashboard. 
Nominations and Evaluations, and in 
every section, there is an option below:

Nominate feedback givers' for Yourself is 
where you enter the person’s details who 
you would want to be evaluated by.

Evaluate Yourself is the Feedback Process 
for you that you must complete.

Report is the overall presentation of your 
self-evaluation, the feedback giver’s and 
manager’s Feedback Process to you 

NOTE: The Report section will only be 
available once all nomination criteria is 
met and also the evaluations are 
complete

Receive an invite email and click on 
the Join the evaluation link and login 
to your account and into your 
dashboard as shown

Remind feedback givers'

Participant Evaluation

Add feedback givers'



360 Degree Feedback Process for Signify: Key Process Steps

Click “Yourself” under the 
nomination section and 
you will be redirected to a 
page as shown

Logging In & Dashboard

Participant Nomination

Remind feedback givers'

Participant Evaluation

Add feedback givers'



Apply Level Guide Level

Shape Level

• 1 - Self
• 3 - Peers
• 1 - Manager

• 1 - Self
• 3 - Peers
• 1 - Manager

• 1 - Self
• 3 - Peers
• 3 - Direct Reports
• 1 - Manager

You can also select other relation options 
based on your day to day working. You can 
view the entire list once you login to the 
portal

Logging In & Dashboard

Participant Nomination

Remind feedback givers'

Participant Evaluation

Add feedback givers'

360 Degree Feedback Process for Signify: Nomination Criteria



360 Degree Feedback Process for Signify: Key Process Steps

From here, you can add your 
feedback giver based on your 
relationship with your feedback 
giver (e.g. Customer, Direct 
Report, Manager, Peer).

Logging In & Dashboard

Participant Nomination

Remind feedback givers'

Participant Evaluation

Add feedback givers'



360 Degree Feedback Process for Signify: Key Process Steps

After clicking the nominate button there’s a pop – up message showing to add the first name and last name of the email 
that you added as your feedback giver

Logging In & Dashboard

Participant Nomination

Remind feedback givers'

Participant Evaluation

Add feedback givers'



360 Degree Feedback Process for Signify: Key Process Steps

You can also send 
reminders to your 
feedback givers' by 
clicking on the Remind 
All Button (green 
button) in the right 
side of the screen

Click on the Back to 
task button on the 
upper-left side of the 
screen to return to 
the dashboard

Logging In & Dashboard

Participant Nomination

Remind feedback givers'

Participant Evaluation

Add feedback givers'

Confirmation notification 

will show once you click 

the remind all button



360 Degree Feedback Process for Signify: Key Process Steps

On the dashboard, under 
Evaluations, click on Yourself 
(refer on the first screenshot 
on the first slide). And you 
will proceed on your self-
evaluation.

To start the self 

evaluation

Logging In & Dashboard

Participant Nomination

Remind feedback givers'

Participant Evaluation

Add feedback givers'



360 Degree Feedback Process for Signify: Key Process Steps

Select your desired response 
and click on the Next on the 
lower-right side to proceed to 
the next page until you 
complete the evaluation

Logging In & Dashboard

Participant Nomination

Remind feedback givers'

Participant Evaluation

Add feedback givers'



360 Degree Feedback Process for Signify: Key Process Steps

After you have completed the evaluation you can now logout from you account by clicking the upper-right logo 
on the screen and click LogoutLogging In & Dashboard

Participant Nomination

Remind feedback givers'

Participant Evaluation

Add feedback givers'


